
School-Wide Expectations for Virtual Learning

EXPECTATIONS IN EMAIL
WHOLE GROUP TEACHER LED 

INSTRUCTION
SMALL GROUP INSTRUCTION

Be Safe - Follow proper email format.
- Stop and think before opening an 

email or clicking on attachments (do 
NOT open EXTERNAL emails unless 
you recognize the email address)

- Reach out to your teacher for help with a 
problem 

- Make sure you are in school appropriate 
attire and you have an appropriate off 
screen image

- Focus in class (no video games, social 
media, or video calls during class)

- Choose a learning space with minimal 
distractions where you can focus

- If you feel unsafe, reach out to a 
trusted adult (teacher, 
counselor, principal)

- Focus in class (no video games, 
social media, or video calls 
during class)

- Choose a learning space with 
minimal distractions where you 
can focus 

Be Responsible - Check your student email frequently 
- Be polite
- Follow school rules and expectations

- Start class with your Chromebook charged 
or plugged in

- Be on time and ready to learn
- Follow school rules and expectations
- Complete work to the best of your ability 
- Video check-ins every class for attendance 

(or talk w/ teachers about other options)
- Be present- avoid multitasking 
- Stay on approved websites

- Follow school rules and 
expectations 

- Complete work to the best of 
your ability 

- Be present- avoid multitasking 
- Stay on approved websites

Be Respectful - Use appropriate language
- Use complete sentences 
- Read your email before you hit send 

- Allow one person to speak at a time
- Please keep your microphone on mute until 

it is your turn to speak 
- No distracting gestures or sounds
- Be polite
- THINK before you speak

- Allow one person to speak at a 
time 

- Please keep your microphone 
on mute until it is your turn to 
speak 

- Be polite 
- THINK before you speak 
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